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MONOXEHWNE
0 3aLmMTe NepcoHanbHbIX JaHHbIX Pab0THUKOB 1 06yYaroLLnXCcs
MBOY «[llepmakosckana COLL»

Hactosuwee [MofoxeHne 0 3awWuTe MNEPCOHaNIbHbIX [AaHHbIX PaboTHUMKOB W 06yyaroLmnxcs
(nanee - TMonoxeHue) pa3paboTaHO C LENbK 3aWWUTbl MHOPMALMU, OTHOCALLENCA K NIMYHOCTM U
JMYHOW YKM3HU pabOTHUKOB M 06yYaloLWNXCA MYyHULUNANBHOTO G0AXETHOro 06Leo6pa3oBaTe/lbHON0
yupexaeHus «lMepmsaKoBCKasa cpefHsAs obuweobpasoBatefibHas LWKoMa» (fganee - YupexpaeHue), B
COOTBETCTBUM C NMYHKTOM 1cTaTbu 23, cTaTbel 24 KoHcTUTyumm Poccuiickoin ®eaepauunn. Mnasoin 14
TpypoBoro kogekca Poccuiickoin ®epepaunn n degepanbHbIMM 3aKOHAMW HOPMAaTUBHbIMW aKTaMu OT
27 wmons 2006 roga Ne 149 - ®3 «O6 uHpopmaumm, MHPOPMALMOHHLIX TEXHOMOIMAX W O 3awuTe
NH(opmaymm», oT 27 nona 2006 roga Ne 152 - ®3 «O nepcoHanbHbIX AaHHbIX» (C U3MEHEHUAMWU Ha
23.12.2010r.)

1. O6wKe NOMOXKEHUSA

1.1. TepcoHanbHble AaHHble - N06as MHGOpMaUWS, OTHOCALLAACA K OMNpeAeneHHOMY WK
onpeenseMoOMy Ha OCHOBaHMM TaKoW MHDopMmauum usmyeckomy nuuy (CyO6bekTy MepcoHasbHbIX
[aHHbIX), B TOM 4ucie ero hamunus, Mms, 0T4eCTBO, Foj, Mecsl, Aata U MecTo POXAeHuWs, afpec,
ceMeiiHOe, coumanbHOe, MMYLLECTBEHHOe MONOXeHWe, 06pasoBaHue, npodeccus, LOXOAbl, Apyras
NHhopMaLus.

1.2. TepcoHanbHble faHHble paboTHMKA - MHGpopMaLms, Heobxoaumas paboTodaTeNito B CBA3N
C TPYZOBbIMM OTHOLUEHUAMM M KacaroLLaacAd KOHKPeTHOro paboTHUKa.

MepcoHanbHble AaHHble 0byvalWwmxea - nHpopmaymsa, HeoOX0ANMAsA YUPEXAEHNIO B CBA3N C
OTHOWEHUAMU,  BO3HMKAKLWWMKU  Mexgy obyvawlwmumucsd, ero  poautensaMu  (3aKOHHbIMU
NPefCcTaBUTENAMU) N YUpeLeHVEM.

1.3. O6paboTKa NepcoHaNbHbIX JaHHbIX - AeACTBMA (Onepauumn) ¢ NepcoHanbHbIMU AaHHLIMU,
BKNOYas cbop, cucTemaTu3auuio, HaKoMnjaeHue, XpaHeHWe, yTOYHeHMe (0BHOBNEHME, W3MEHeHWe),
Mcnonb3oBaHuWe, pacnpocTpaHeHue (B TOM u4ucne nepegadvy), o6es3nnymsaHue, 6M0KNPOBaHME,
YHNUUTOXXEHME NEPCOHAaNbHbIX AaHHbIX.

PacnpocTpaHeHue MNepcoHabHbIX [aHHbIX - [eACTBUA, HanpaBfieHHble Ha nepefjavy
MepcoHasbHbIX [AaHHbIX OMPefeneHHoOMY Kpyry nuy (nepegaya MepCcoHaNbHbIX [aHHbIX) WM Ha
03HAaKOM/IeHWe C MEepPCOHa/IbHbIMW  [LAaHHbIMW HEOrPaHWYEHHOro Kpyra /uy, B TOM 4ucne
obHapofoBaHVWe MepcoHaNbHbIX [aHHbIX B CpPeAcTBax MaccoBOW WHGopmauuun, pasMmelleHne B
NH(POPMALMOHHO - TENEKOMMYHMUKALMOHHbLIX CeTAX UAWM NpefocTaB/ieHUe [OCTyna K MepcoHasibHbIM
[aHHbIM KakuUM - 1160 UHbLIM CNOCO6OoM.

Mcnonb3oBaHWe nepcoHasnbHbIX JaHHbIX - LeACTBMA (Onepauun) ¢ nepCcoHabHbIMU faHHbIMMU,
coBepLUaeMble O0nepaTopoM B LENAX MPUHATUAA pPELEeHNin WAM  COBEPLUEHUSA WHbIX AeACTBURA,
NopoXJalLWwmx KpUaNYecKne nocneicTBus B OTHOWEHWMM CyObeKTa MepCOHanbHbIX AaHHbIX WK
APpYyrux nuiy nmbo MHbIM 06pasom 3aTparvBarolimMx npasa M CBO6OAbI Cy6bekTa MepCoHasbHbIX
[AaHHBIX NN Apyrnx nud.

O6LWenoCTYNHbIe NEePCOHaNbHbIe faHHbIe - MePCOHabHbIe JaHHble, LOCTYN HEOrpaHMYeHHOro
Kpyra L, K KOTOpbIM MpeaocTaBieH € cornacua cybbekTa NepcoHanbHbIX AaHHbIX UAX Ha KOTOpble B
COOTBETCTBUM C (hefepasbHbIMM  3aKOHaMW He pacnpocTpaHseTcs TpeboBaHMe CcO6MO4eHNA
KOH(PUAEHLNAIbHOCTH.



1.4, K nepcoHanbHbIM [aHHbIM paboTHWKa, NofyyaembiM paboTofartenieM W MNoANexawum
XpaHeHuto y paboTofatens B MOpsigke, MpeayCMOTPEHHOM [AelCTBYHOLWMM 3aKOHOAATe/IbCTBOM W
HacToALWMM [1ON0XeHNeM, OTHOCATCA Clefylolne CBefeHUs, COAepXaluecs B JUYHbIX Aenax
paboTHUKOB:

- NacnopTHble JaHHble PabOTHUKA,;

- IHH,;

- KOMus CTPaxoBoro CBUAETENbCTBA rOCYAapCTBEHHOIO MNEHCUOHHOTO CTPaxOBaHUS;

- KOMus LOKYMeHTa BOMHCKOro y4yeTa (419 BOEHHOO0653aHHbIX M UL, Nog/exawmx npusbisy
Ha BOEHHYO CNyX0Y);

- KONus JoKyMeHTa 06 06pa3oBaHu, KBaM(pUKaLMN NN HaIMYMK CneunanbHbiX 3HaHWIN;

- @HKETHble JaHHble, 3ano/IHeHHble PpabOTHMKOM Mpy MOCTYNAeHUN Ha paboTy uam B npoLecce
paboTbl (B TOM uucne - aBTobuoOrpadus, CBefeHNs 0 CEMEWHOM MOMIOXKEHUU PaboTHMKA, MepeMeHe
haMuninm, Hanmume JeTein N XKAMBEHLEB);

- LOKYMEHTbI 0 BO3pacTe ManoneTHUX geTeid N mecTe X 00y4eHus:;

- BOKYMEHTbI O COCTOSHWUW 340POBbA AeTeil U APYrnX pPoLCTBEHHMKOB (BKIOYas cnpaBku 06
WHBaNIMAHOCTU, O HA/IMYUM XPOHUYECKNX 3ab0neBaHunit);

- LOKYMEeHTbl 0 COCTOSIHWUU 3[,0p0Bbs (CBeAeHNs 06 NHBANNMAHOCTH, 0 6epeMeHHOCTH 1 T.M.);

- WHble [OKYMEHTbl, KOTOpble C Yy4yeTOM creyndukm paboTbl M B COOTBETCTBUM C
3aKoHOAaTeNnbCTBOM Poccuiickoin depepaunm A0MKHbI  6bITb  NpPeAbABAEHbl PAGOTHUMKOM Npwu
3aK/Nl0YeHN TPYAOBOro A0OroBopa Wav B Nepuoj ero aenctens (BKAOYas MeAULUHCKUE 3aKNH0YeHNs,
npeabsBseMble PabOTHUKOM MPU NMPOXOXKAEHWUM 0653aTeNbHbIX NPeABapUTe/IbHbIX U MePUOLNYECKUX
MeLULUHCKUX OCMOTPOB);

- TPY0BOW 0r0BOp;

- KONUWU NpUKasoB 0 NpuemMe, nepesofax, YBONbHEHUMN;

- NYHas KapToyka no opme T - 2;

- 3a9B/IEHNSA, OOBACHUTENbHbIE U CNYXEOHble 3anUCKN paboTHUKE;

- LOKYMEHTbI 0 NPOXOXAEeHUN pabOTHUKOM aTTecTauum, NOBbILEHNSA KBaUPUKayuu;

- MHble OOKYMEHTbI, cogepXalyue cBefeHUs 0 PabOTHUKE, HAXOXAEHME KOTOPbIX B JINYHOM
pene paboTHMKA HeO6XOAMMO ANs LOKYMEHTanbHOro OQOPMJIEHUA TPYAOBbIX MPaBOOTHOLUIEHWIA C
paboTHMKOM (BK/OYas NPUroBOpbl CyAa O 3anpeTe 3aHMMaTbCs Mefarornvyeckoi LeAaTe/IbHOCTbI0 UK
3aHMMaTb PYKOBOAALLME LOMHKHOCTH).

1.5. K nepcoHanbHbIM AaHHbIM 00Yy4YaloLWmxca, noayvyaembiM YUpexaeHUeM 1 nognexatyux
XPaHeHUIO B YupexieHwe B MOpsAKe, MPefyCMOTPEHHbIM AeNCTBYIOLWMUM 3aKOHOAATE/IbCTBOM U
HacToAWwMUM [10M10XeHNeM, OTHOCATCS Clefylolne CBeLeHUs, COLepXalimecsd B JIMYHbIX [enax
06yyaroLmxcs:

- JOKYMEeHTbI, Y40CTOBepstoLLe NMMYHOCTL 06yyvaroLlerocs (CBUAETENbCTBO O POXAEHUM UK
nacnopr);

- [LOKYMEHTbI 0 MECTe NPOXNBaHUS;

- LOKYMEHTbI O COCTaBe CEMbM;

- MacnopTHble AaHHble poauTenel (3aKOHHbIX NpeAcTaBUTeNen) 06yYaroLerocs;

- [JOKYMeHTbl 0 MOoAy4YyeHUM o6pa3oBaHMsA, Heob6XogMMOro Ansa  MNOCTYMNJIeHUs B
COOTBETCTBYHLLNIA Knacc (MMYHOE feno, cnpaska ¢ NpeablayLero mecta y4ebbl u 1.0.);

- NONUC MEAMLMUHCKOr0 CTPaxoBaHUS;

- LOKYMEHTbI O COCTOSAHWUWN 340p0BbA (CBeAeHWSA 06 MHBAIMAHOCTU, O HAMUYUN XPOHUYECKUX
3aboneBaHWii, MeAMLMHCKOE 3aKMoueHne 06 OTCYTCTBMM MPOTUBOMOKA3aHWMA AN 00y4YeHus B
06pa3oBaTe/lbHOM YUPEXAEHUN KOHKPETHOro BMAa W TuMNa, O BO3MOXHOCTU W3Yy4YeHWUs NpeameToB,
NoATBEPXAAKOLWMX MOBbILEHHY 0NacHOCTb A4 340P0BbA U T.M.);

- BOKYMEHTbI, NOATBepXAallwme npaBa Ha AOMONHUTENbHbIE FapaHTUX U KOMMeHcaumMm no
onpefeneHHbIM OCHOBAHMAM, MpPeAyCMOTPEHHbIM 3aKOHOAATeNbCTBOM (POAUTENN -  WMHBaNUGbI,
HernosnHasa ceMbsl, pe6eHOK - cupoTa u T.1.);

- WHble [OKYMEHTbl, CcojepXaliue nepcoHalbHble [AaHHble (B TOM 4WUCNe CBeLeHus,
HeobXxoAMMble AN MNpefocTaBneHUs o6y4valolleMycsi rapaHTUin M KOMMeHcauuii, YCTaHOB/IEHHbIX
[encTBYOLWMNM 3aKOHOAATEIbCTBOM).



Poautenn (3aKOHHble MpPeACTaBUTENIM) MOTYT COOOWUTb WHble CBEAEHWSA, C KOTOPbIMW CUMTAlOT
HY)XHbIM 03HaKOMUTb Pa6OTHUKOB LUKObI.

2. OCHOBHbIe ycnoBus NpoBefeHnsa 06paboTKM NepCcoHaNbHbIX JaHHbIX

2.1. YupexpaeHue onpegenseT o6bem, cofepxaHve obpabarbiBaemMbiX NEPCOHANIbHbLIX AaHHbIX
paboTHMKOB, 06yyatolmxcs, pykoBogcTByack KoHcTuTyumel Poccuitickoii ®Pepepaymu, TpynoBbiM
Kogekcom Poccuiickoin ®depepaummn, PefepanbHbiM  3aKOHOM 0T 27.07.2006r. Ne 152 - @3;
®epfepanbHbIM 3aKOHOM OT 29 pgekabpa 2012r. Ne 273 - d3 «O6 obpasoBaHuu B P®P» un MHbIMU
(hefepasibHbIMW 3aKOHaMW.

2.2. O6paboTKa MepcoHanbHbIX [AaHHbIX PabOTHMKOB OCYLLECTBAAETCA WCKAOYUTENLHO B
uensax obecnevyeHns COOGMOAEHMSA 3aKOHOB M WHbIX HOPMaTMBHbLIX MPaBOBbIX aKTOB, COAENCTBUA
paboTHMKaM B TPYAOYCTPOCTBE, OOYyYEeHUM W MPOABMXKEHUM NO CAyxbe, a Takxke obecrneyeHue
NNYHOW 6e30nacHOCTU PaboOTHUKOB, COXPaHHOCTM MMYLLECTBA, KOHTPO/A KO/MYecTBa M KO/IMYecTBa
BbIMOMHAEMON PaboThl.

O6paboTKa nepcoHasbHbIX AaHHbLIX 06yYaloLWerocs MOXXeT OCYLLECTBAATLCA UCKNOUYNTENBHO B
uensax obecnevyeHnss COOGMOAEHUSA 3aKOHOB M WHbIX HOPMATMBHbLIX MPaBOBbIX aKTOB; COAENCTBUA
obyyalolmnmcs B 00y4eHUN, TPyAOYCTPOMCTBE; obecneyveHne MX NMYHON 6e30MacHOCTU; KOHTPONs
KayecTBa 06y4yeHuMs 1 06ecrneyeHns COXPaHHOCTU NMYLLLEeCTBa.

2.3. Bce nepcoHanbHble JaHHble paboTHMKA NPeaoCcTaBAATCA PabOTHUKOM, 3a MCKIKUYEHNEM
c/yyaeB, MpeaycMOTPeHHbIX efepasbHbIM 3aKOHOM. EcCnu nepcoHanbHble [aHHble paboTHUKa
BO3MOXHO MONYYUTb TOMbKO Y TPeTbel CTOPOHbLI, TO paboTodaTenb 06s3aH 3apaHee YyBeAOMWUTb 00
3TOM paboTHUKA M MONYYUTb ero NMCbMEHHOe cornacue. PaboTtogatens A0/MHKEH COOOLWUTL PabOTHUKY
0 Uuenax, npepnaraembiX UCTOYHMKAX, W cnocobax NosyyeHUs MepcoHasbHbIX AaHHbIX, & TakXke 0
XapakTtepe nognexawnx noslyyeHMo nepcoHanbHbIX AaHHbIX U NOCMEACTBUAX 0TKa3a paboTHMKa JaTb
NMMUCbMEHHOE COorfacue Ha UX NosyyeHwue.

2.4. Bce nepcoHanbHble faHHble HecOBepLUEHHONETHEro obyyatolleroca B BospacTe 4o 14 net
(ManoneTHero) nNpeaocTaBnAlOTCA ero  poauTenamu  (3aKOHHbIMKW  npeactaButensMmu). Ecnm
NnepcoHaibHble AaHHble 06y4yalolWwerocs BO3MOXHO MOAYYUTb TONIbKO Y TpPeTbeld CTOPOHbI, TO
poanTenn (3akOHHble MpeAcTaBUTENN) 0ByYalOLWeroca AO/MKHbI ObiTh YBeJOMNEHbl 06 3TOM 3apaHee.
OT HUX [O/MKHO 6bITb MONMYYEHO MUCbMEHHOE COrnache Ha MoJlyvyeHWe MepcoHasbHbIX LaHHbIX OT
TpeTbell  CTOPOHbl. PoguTenu  (3aKOHHble nNpeAcTaBuTenn) oby4varoLlerocs  JO/MKHbI  ObiTb
NPONHMOPMUPOBAHbI O Lensx, npeanonaraeMbiX UCTOYHUKAX U cnocobax NoslyyeHUs MepcoHasbHbIX
JaHHbIX, a TaKXe 0 XapakTepe nognexawyux MOAyYEHUO MNEPCOHaNIbHbIX AAaHHbIX W MOCNeACTBUA
0TKasa faTb NUCbMEHHOe COrnacue Ha Ux nosiyyeHue.

2.5. YupexpjeHve He WMeeT npasa nosyyaTb W o06pabaTbiBaTb MepCcOHaNbHble AaHHble
paboTHMKa M 06yyvaloLwWwerocs 0 ero MOUTUYECKUX, PENINTUO3HLIX U UHLIX YOEXAEHUSX WU YacTHOM
YKM3HM 6€3 NMCbMEHHOr0 cornacusi paboTHUKa, poanTenein obyyaroLlerocs.

YupexeHne He MMeeT npaBa nony4vaTe U obpabarbiBaTb NepcoHabHble AaHHbIE PaBOTHUKA U
obyyatollerocss O €ero YfeHCTBe B O06WECTBEHHbIX O00bLEAMHEHMAX WAM €ero NpPogCO3HON
LeATe/IbHOCTHU, 33 UCK/IKOYEHMEM CyYaeB, NpPefyCMOTPEHHbIX (efepasibHbIM 3aKOHOM.

2.6. YupexpieHue BnpaBe OcCyLWecTBNATb cOop, nepefayvy, YHWUUTOXEHUE, XPaHEHWUMW,
NCMONb30BaHNe WH(POPMaLMM O MOMUTUYECKUX, PENUTUO3HbIX, APYIUX YO6eXAeHMAX W YacTHOW
XKU3HU, a TaKKe UH(opMaLmmn, HapyLlalLwe TailHy Nepennuckun, TenetoHHbIX pa3roBopos, MOYTOBbIX,
TenerpaHbIX N NHbIX COOOLLLEHWIA:

- pabOTHMKa TO/IbKO C €ro NMCbMEHHOr0 COornacus UM Ha OCHOBaHWW Cye6HOro peLleHuns;

- obyyatoLLerocsi TONbKO C NMUCbMEHHOr0 corfacus poauTenein (3aKOHHbIX NpeAcTaBUTeNeid)
MasloNleTHEr0 HeCOBEPLUEHHOMETHEro 00y4aroLLeroca uanm Ha OCHOBaHMUMN CyLe6HOro peLleHus.

3. XpaHeHue, 06paboTKa 1 UCMosb3oBaHWe NepcoHas bHbIX JaHHbIX
3.1. MepcoHanbHble [aHHble pPabOTHUKOB W 06yvaloWMXCA YUpeAeHUs XpaHATCA Ha
OYMaXKHbIX U 3N1EKTPOHHBIX HOCUTENAX, B CreunasbHo npefHasHayYeHHbIX 419 3TOT0 NMOMELLEHUAX, B
MecTax o6ecneynBaroLLInX 3almnTy 0T HeCaHKLMOHNPOBAHHOMO AOCTYNa.



3.2. B npouecce xpaHeHMs NepcoHanbHbIX AaHHbIX PabOTHUKOB M 00yYaloLMXCa YupexaeHus
[OMKHbI 06ecneynBaTbCs:

TpeboBaHMA  HOPMaTUBHbLIX [AOKYMEHTOB, YCTaHaB/iMBAaKOLWIMX nNpaBuna XpaHeHus
KOH(pUAEHLMaNbHbIX CBEAEHNA;

- COXPaHHOCTb WMeKLWMUXCA AaHHbIX, OrpaHuyeHuWe [oOCTyna K HWM, B COOTBETCTBUM C
3aKOHOAaTeNbCTBOM Poccuiickonn depepauymm U HaCTOALWMM TONOXKEHNEM;

- KOHTPO/b 3a [AOCTOBEPHOCTbKD W MOMHOTON MNEpPCOHaNbHbIX [aHHbIX, WX PperynsapHoe
06HOB/IEHME M BHECEHME NO Mepe HEOOXOAUMOCTN COOTBETCTBYOLLNX N3MEHEHUIA,

3.3. JocTtyn K nepcoHanbHbIM AaHHbIM PabOTHUKOB U 00YYaOLWLUXCA Y UPeXAeHNUA NMEIOT:

- AUpEKTOp;

- 3amecTUTenun AupeKTopa Mno y4yebHO - BOCnMTaTeNbHOW paboTe (NepcoHanbHble fAaHHble
TONbKO pPabOTHMKOB, HAaxXOAAWMWUXCA B WX HENoCPefCTBEHHOM MOAYMHEHUMW, MO HanpasieHUo
LeATeNnbHOCTH);

- 3aBeflytoW M X035MCTBOM (NepcoHasibHble AaHHble TObKO PabOTHUKOB, HAX0AALMXCS B UX
HenocpeacTBEHHOM MOAYUHEHWUWN, MO HAMNPaB/IEHUIO AeATENbHOCTN);

- K/lacCHble pyKoBoAuMTeNun (TONbKO K NepcoHasibHbIM JaHHbIM 00yyaloLWwmMxcs CBOero Knacca);

- VHble paboTHWKKW, OonpefensieMble MPUKa3oOM AUPEKTOpa YupexaeHus B npefenax CBOeWn
KOMMEeTeHUMN.

3.4. TMomumo nmy, ykKasaHHbix B n. 3.3. HactodAwero [lonoxeHusa, npaso focTyna K
nepcoHasnbHbIM AaHHbIM PaboOTHUKOB M 00y4aloLMXCA WUMEKT TOMIbKO Nuua, YMNOJTHOMOYEHHbIE
[EenCcTBYOLWMUM 3aKOHO4ATEe/TbCTBOM.

3.5. Jlnua, wumerowme [JOCTYN K MepCOHanbHbIM  AaHHbIM  06f3aHbl  MCMNOAb30BaTh
nepcoHasibHble faHHble pPaboOTHUKOB M 00y4valLWMXCA /NUWb B UENsx, A9 KOTOPbIX OHU
npefoCTaBNeHbI:

3.5.1. TlepcoHanbHble faHHble O06Yy4YalOLWMXCA WCNOMb3YIOTCA AN UeNneid, CBSA3aHHbLIX C
OCyLLeCTB/IeHMEM Y4YebHO - BOCMUTaTe/NIbHOrO mnpouecca. ALMUHUCTpPaUMA W negarornyeckue
PaboTHUKN LIKOMblI UCMONb3YIOT MEepPcoHanbHble JaHHble AN (POPMUPOBAHMA K1accoB, COCTaB/IeHUA
y4yebHOro nnaHa, COCTaBNEHWUA OTYETOB B BbILWECTOAWME OpraHu3auum, HOPMMPOBaHMUSA Pas3NUHbIX
6a3 faHHbIX, 419 BO3MOXHOCTU MNOAAEPXKMBATL CBA3b C POoAUTeNAMU (3aKOHHLIMW NpeAcTaBUTENAMM),
Yy4nUTbIBaTb 0COGEHHOCTU 06YyYarOLWMXCA NPU ero 00y4YeHUN 1 BOCMUTAHUMN.

3.5.2. lMepcoHanbHble faHHble pabOTHUKA WCMNONbL3YKTCA ANA  LUeneid, CBA3aHHbLIX C
BbIMOMIHEHNEM TPYAO0BbIX (YHKUMA. AOMUHUCTPALMSA LWKOMAbI UCMONb3YeT NepPCcOHanbHble AaHHbIE, B
4aCTHOCTMW, A/19 pelleHWs BOMPOCOB arTectayuu, (HOpMUpPOBaHWA Yy4yeOHOro nnaHa, cocTaBfieHUE
OTYETOB B BbILIECTOSLLME OpraHM3auumn, QOpMUpPOBaHUA pPasInYHbIX 6a3  AaHHbIX, MPOABUXEHUS
paboTHUKOB MO cnyX6e, yCTaHOBNEHMA pa3Mepa 3apnnaTtbl. Ha OCHOBaHWMM MepPCOHaNbHbIX LaHHbIX
peLlaeTcs BONPOC O AOMNYyCKe paboTHUKA K MH(OpMaL MK, COCTaBNAIOLLEN CNYXEOHYIO TailHy.

Mpy NPUHATUM peLLeHuid, 3aTparnsBaromnx UHTepecbl paboTHMKA, agMUHUCTpaLUA He MMeeT
npaBa OCHOBbIBATbCA Ha MEPCOHaNIbHbIX [aHHbIX, MOMYYEHHbIX WCKAOUUTENIbHO B pe3ynbTaTe LX
aBTOMAaTM3MPOBaHHO 06pPabOTKM WAWN 3NEKTPOHHOro nony4vyeHuns. PaboTodaTenb TakXe He Brpase
NPUHUMATbL  pelleHuns, 3aTparvBaroliMe WHTepecbl pabOoTHUKA, OCHOBbLIBASCb Ha  AaHHbIX,
JONyCKaloWwmx [BOAKOe TONKOBaHMe. B cnyyae ecnm Ha OCHOBaHUM MEPCOHasIbHbIX AaHHbIX
HEBO3MOXHO [OCTOBEPHO YCTaHOBWUTb KakKoW - nmbo (hakT, pabotogatenb npeanaraet paboTHUKY
npeAcTaBUTb NMUCbMEHHbIE Pa3bACHEHNUS.

3.6. MNepcoHanbHble JaHHble PaOOTHMKA OTpPaXkKarTCsA B IMUYHOIN KapTo4yKe paboTHuKa (hopma T
- 2), KoTopas 3ano/iHsfeTcA nocfe u3faHua npukasa O ero npueme Ha paboTy. JIMUHbIE KapTOYKU
paboOTHMKOB XPaHATCA B CreumnanbHO 060pyL0BaHHbBIX HeCcropaemblX WkKagax B anaBUTHOM Nopsake.
JInuHble fena n NNYHble KapToOUuKM paboTHUKOB XPaHATCA B OYMaXHOM BU/e B Nankax B crneymnansHOM
celithe, 4OCTYN K KOTOPOMY MMEET CEKpeTapb 1 AUPEKTOP LIKO/bI.

3.7. TepcoHanbHble AaHHble COTPYAHWMKOB MOTYT TakKXe XPaHWUTbCA B 3NEKTPOHHOM Bujie B
NOKaNbHOM KOMMNbIOTEPHONM ceTU. T[1OCTOAHHbLIA gocTyn (B npegenax CBOEM KOMMNETEHUWUW) K
3NEKTPOHHbIM 6a3am [aHHbIX, COAepXKaliuM MepcoHanbHble AaHHble PabOTHWKOB, MMEKT TOJbKO
agMUHUCTpaLMA WKoNbl. JocTyn gpyrux paboTHUKOB K NEPCOHaNbHbIM JaHHbIM OCYLLECTBASETCA Ha
OCHOBAHMUN MUCbMEHHOTO paspeLleHna paboTHMKA U PaclopsXXeHUa QUPEKTopa LWKONbI.



3.8. Maponn ans poctyna K 3NEeKTPOHHOW 6as3e AaHHbIX YUpexaeHus ycTaHaBAMBaKOTCA
OVPEKTOPOM M COO06LATCA MHAWBUAYANIbHO COTPYAHUKAM, VMeWWuM [OCTYN K MepCoHabHbIM
[aHHbIM COTPYZAHWKOB. VI3MeHeHWe naposneil MpouCXo4uUT He pexe, Yem 1 pa3 B Tpu Mecsua.

3.9. KonupoBaTb ¥ penaTb BbIMUCKW M3 MepcOHasIbHbIX [faHHbIX paboTHUKa paspellaeTcs
NCKNOYNTENBHO B CNYXEOHbIX LefIaX C MMCbMEHHOI0 paspelleHns paboTHMKa 1 AUPEKTOpa LIKObI.

3.10. lMepcoHanbHble AaHHble 00Yy4alOLErocs OTPaXKaktTCsa B €ro JIMYHOM fAene, KOTopoe
3arnosIHAeTCS Nocne NU3gaHus npukasa 0 ero 3a4nc/iieHnn B YupexaeHue. JInuHbole gena obyvarowmxcs
(hopMUPYIOTCA B Mankax KnaccoB, KOTOPble XPaHATCA B cneymanbHO 060pyAoBaHHOM LWKady, 4OCTYN
K KOTOPOMY MMeeT afMUHUCTPALMA WKOSbl U K/1aCCHble PYKOBOLMUTEN.

3.11. BegeHune NNYHbIX Aen N OTBETCTBEHHOCTb 3a COXPAHHOCTb JINUYHbLIX [e/1 BO3/I0XKEHO Ha
KNaCCHbIX PYKOBOAUTENEN.

3.12. YacTuyHo cBeaeHMs 06 06y4valLMXCA COAepXKaTcs B KMNAacCHOM >XypHane, Kyaa
3aHOCATCA KNacCHbIM pyKoBoAuTeneM. KracCHble >XypHasibl XpaHATCS B KabuHeTe 3amMecTuTens
AVPEKTOpa no y4yebHO - BOCNUTATENLHOW paboTe B cneumnanbHOM LKadyy.

3.13. MNepcoHanbHble faHHble 00yYalLWMXCA MOTYT TakKe XpaHUTbCA B 3/1EKTPOHHOM BUAE B
NOKaNbHOW KOMMbIOTEPHON ceTW. [paBO MNOMHOrO A0CTyna K 31eKTPOHHbIM 6a3am [AaHHbIX,
coAepXalum nepcoHasbHble  [aHHble obyvalowmxcd, WMeeT agMUHUCTpauusa. OcTasbHble
negarornyeckre paboTHUKM MMEKT AOCTYN TOMbKO K TON MH(OpMauumM, Kotopas UM Heobxoguma B
npegenax UCNOMHEHNSA UX LO/MKHOCTHbIX 0653aHHOCTEN.

3.14. TMaponn poctyna K 6ase fAaHHbIX YCTaHaBIMBalOTCA LUPEKTOPOM W coobuiatoTcs
NHAMBNAYANbHO paboTHUKAM, UMEKOLWUM AOCTYN K MepCOHaNbHbIM AaHHbIM COTPYAHWKOB.

3.15. KonupoBaTtb 1 fenatb BbIMUCKW M3 MEPCOHaNbHbIX AaHHbIX 06yvaloWmnxcs paspeLlaercs
NCKMIOUYNTENBHO B CAY)XXEOBHbIX LensdxX € MUCbMEHHOro paspelleHns poauTeneil  (3aKOHHbIX
npeLcTaBuUTeNIEN) N AUPeKTOPa LUKOSbI.

4. lMepepgayva nepcoHanbHbIX AaHHbIX

4.1. Mpu nepegaye NepcoHanbHbIX AaHHbIX PA6OTHUKOB 1 06YYalOLLNXCS YUpexaeHna apyrum
IOPUANYECKM N (PU3NYECKUM NLAM Yupex[eHre SO/MKHO cobnoarth cregyrowme TpebosaHns:

4.1.1. lepcoHanbHble faHHble paboTHMKA W 06yyarlolerocs He MOryT ObiTb COOOLLEHBI
TPeTbeil CTOpoHe 6e3 MUCbMEHHOro cornacua paboTHWKA, poauTenein (3aKOHHbLIX MpeacTaBUTenNeit)
HecoBepLUeHHOlieTHero (ManoneTHero) o6yuvakollerocs, 3a WCK/IKOYEHWeM CnyyaeB, Korga 3To
Heo6XoAMMO ANS NpefynpexneHns yrposbl XU3HW 1 340p0BbI0 paboTHMKA, 00y4vatollerocs, a Takxe
B C/lyyasX, YCTAHOBJIEHHbIX hefepasibHbIM 3aKOHOM.

4.1.2. Nnua, nony4yawuwme nepcoHanbHble [JaHHble PaboTHMKA M 00YyYaloLLEerocs [AOMKHbI
npegynpexaarsca 0 TOM, YTO 3TWU AaHHble MOTYT ObiTb MCMO/b30BaHbI NINLWb B LENaX, 419 KOTOPbIX
OHW COOGLLEHbI. YupexaeHne A0/MHKHO TpeboBaTb OT 3TUX NINL, MOATBEPXKAEHNA TOr0, YTO 3TO NPaBUIO
cobnogeHo. Jlnua, nony4varouwme MepcoHanbHble AaHHble paboTHUMKA W 06y4arollerocs 0653aHbl
cobnogatb pexuMMm KOH(pMAeHLManbHOCTU. [aHHOe MNOMOoXeHMe e pacrnpocTpaHseTcs Ha 06MeH
nepcoHaNbHbIMK JaHHbIMU PabOTHMKOB, B NOPSAAKE YCTAaHOBIEHHOM (hefepasbHbIMU 3aKOHaMMU.

4.2. Mepepgaya nepcoHanbHbIX fAaHHbIX PabOTHMKA M 06y4valoLlerocs ero npeacTtaBUTENsM
MOXET ObITb OCYLLeCTB/IEHA B YCTaHOB/IEHHOM AeNCTBYHOLWMM 3aKOHOaTe/bCTBOM NOPSAAKE TOMbKO B
TOM 06bEME, KOTOPbI HEOBXOAMM NS BbINOMHEHUSA YKa3aHHbIMU MPeACcTaBUTENAMU UX DYHKLUNA.

5. MNpaBa paboTHUKOB, 06yyalOLMXCS Ha obecnevyeHne 3alinTbl NEPCOHANbHbIX JaHHbIX

5.1. B uensx obecneyeHns 3aliMTbl MEPCOHA/NbHbIX AaHHbIX, XPaHSAWMXCA B YupexaeHue,
paboTHWKK,  poguTenn  (3aKOHHble  NpeacTaBUTENM)  ManofieTHEro  HeCcoBepLUeHHOJSIeTHEro
obyuaroLLlerocs MMero npaso:

5.1.1. MonyyaTb NOMHY UHPOPMALMIO O CBOMX MEPCOHANbHbIX faHHbIX U X 06paboTKe.

5.1.2. CB0604HOr0 6ecniaTtHoOro 4ocTyna K CBOMM NepcoHasibHbIM AaHHbIM, BK/OYas NpaBo Ha
noslydeHne Konuu Mo6oi 3anucu, cogepxalleid nepcoHanbHble AaHHble paboTHMKA, 3a UCKIHOYEHNEM
CNyyaes, NpefyCcMOTPEHHbIX (hefepasibHbIMU 3aKOHaMu. [oflyyeHne yKa3aHHOW UHgopmMaLm o CBOUX
NepCoOHa/IbHbIX AaHHbIX BO3MOXHO MNpU JNYHOM oObpaweHun paboTHMKa, poauTenei (3aKOHHbIX

npeacTaBuTenell) - K OTBETCTBEHHOMY 3a OpraHu3aluio M OCYLLeCTBNEHMNE XPaHEHUA MEePCOHaNbHbIX
AAaHHbIX PabOTHMKOB.



5.1.3. Tpe6oBaTb 06 UCKNHOYEHUWN U UCNPABIEHUN HEBEPHbLIX UM HEMOHbIX NEePCOHaNbHbIX
AAHHbIX, a TakKXe [AaHHblX, 06pab0TaHHbIX C HapylleHWeM TpebOBaHWA AEeNCTBYIOLLLErO
3aKoHOfaTeNbCTBa. YKazaHHOe TpeboBaHWe [LOMKHO ObiTb OPOPMIIEHO MUCbMEHHBLIM 3asBNEHUEM
paboTHUKA Ha UMS AUPEKTOpa LWKOSbI.

Mpy 0TKa3e AMPeKTOpa LKOJbl UCKAUYNUTL UAN UCNPaBUTbL NepCcoHabHble AaHHble paboTHMKaA
paboTHWK, POANTENb (3aKOHHbIN NpefCcTaBUTeNb) HECOBEPLUEHHOMETHEr0 00yyYaloLLeroca nMeeT nNpaso
3a9BUTb B MWCbMEHHOM BUAE [AWPEKTOPY LWIKOAbI CBOEM HEeCcornacuu, C COOTBETCTBYHOLMM
060CHOBaHMEM TaKoro Hecornacusa. [lepcoHanbHble AaHHble OLEHOYHOro Xxapakrtepa paboTHUK,
poauTenb (3aKOHHbIM  MpeAcTaBUTENb) HECOBEPLUEHHONETHEro 06yuvalolierocs uUMeeT nNpaso
[OMONHNUTL 3adB/IEHNEM, BbIpaXaroLLNM ero CO6CTBEHHYHO TOYKY 3pEHUS.

5.1.4. Tpe6oBaTb 06 W3BELW,EHUN LIKOMION BCEX UL, KOTOPbIM paHee OblIM COOOLLEHBI
HeBepHble WM HemnosiHble MepcoHasibHble JaHHble paboTHUKa, obydvatoweroca o060 Bcex
NPOn3BeAEHHbIX B HUX UCKIKOUYEHUAX, UCNPaBNEHUAX WX LONOSTHEHUAX.

5.1.5. O6xanoBaTb B cyfe NtobOble HenpaBOMepHble AeACTBUS Unu 6e34eiCcTBUA YupexaeHus
npy 06paboTKe M 3aLinTe ero NepcoHanbHbIX AaHHbIX.

6. O6a3aHHOCTWN Cy6BbEKTa NepPCOHaNbHbIX AJaHHbIX M0 06ecneYvyeHnIo LJOCTOBEPHOCTM €ro
NepcoHasbHbIX AaHHbIX

6.1. B uensx obecnevyeHns 4OCTOBEPHOCTM NEPCOHaNbHbIX AaHHbIX PabOTHUKN 063aHbl:

6.1.1. MNpy npueme Ha paboTy B YupexjaeHue npeacTaBnATb YNOAHOMOYEHHbIM PabOTHMKAM
LUKONbI OCTOBEPHbIe CBefeHMA 0 cebe B nopsigke v 06beme, NpefyCMOTPEHHOM 3aKOHOAATe/IbCTBOM
Poccuiickoin depepauuu.

6.1.2. B cfiyyae M3MeHEHWs MepCcoHa/ibHbIX AaHHbIX paboTHMKA: (amunus, Ums, 0T4ecTBO,
afpec MecTa >XWUTeNbCTBa, MAcnopTHble AaHHble, CBefeHMs 06 06pa3oBaHUM, COCTOSAHWUW 3[40POBbSA
(BCneacTBve BbISABNIEHUS B COOTBETCTBUM C MEAULMHCKUM 3aK/HOYEHWEM MPOTMBOMOKa3aHWUi Ans
BbINONHEHNSI Pa6OTHUKOM ero AO0/MKHOCTHBIX, TPYAOBbIX 00653aHHOCTEN M T.n.) coobwartb 06 3TOM B
TeyeHuM 5 pabounx AHeNR ¢ AaTbl X U3MEHEHWUIA.

6.2. B uensx obecrnevyeHns JOCTOBEPHOCTM NEPCOHaNbHbIX AaHHbIX 06yvaroLLnMXca:

6.2.1. Poautenn (3aKOHHble MPeACTaBUTENN) HECOBEPLUEHHONETHUX O0O0yvaloLnXcs npu
npueMe B LIKOMY MNpPeAoCTaBAAOT YMNOSHOMOYEHHbIM paboTHUKaM YuUpexaeHus [OCTOBEPHbIE
cBefeHuns o cebe M CBOMX HECOBEPLLEHHONMETHUX fEeTAX.

6.2.2. B cnyyae M3MeHeHuUs CBefeHUiA, COCTaBNAOWMX NepcoHanbHble fJaHHble 0byyatoLerocs,
poanTenn (3aKOHHble NMpeacTaBMTeNIN) HecOBepLUEHHOJIeTHEro obyuyatowerocs B Bo3pacte Ao 14 ner
0653aHbl B TeYeHne Mecaua coobwmTb 06 3TOM YNOSTHOMOYEHHOMY PabOTHUKY LUKObI.

7. OTBETCTBEHHOCTb 33 HapyLUeHVe HACTOALLEro rnoaoXeHns

7.1. 3a HapylweHue nopsgka o6paboTkm (cbopa, XpaHeHUS, UCMOb30BaHUA, PacnpoCTPaHeHNS
W 3aWWMUTbl) NEPCOHANbHBIX faHHbIX LO/KHOCTHOE IML0 HECeT afMUHUCTPATUBHYIO OTBETCTBEHHOCTb B
COOTBETCTBUM C AeACTBYIOLW MM 3aKOHOAATE/bCTBOM.

7.2. 3a HapyLleHne npasua XPaHEHUSA U UCMOJIb30BAHMA NEPCOHANbHBIX AaHHbIX, MOB/EKLLIee 3a
co60in maTepuanbHbIli yulepb pabotogaTtento, paboOTHUK HECeT MaTepuanbHYK OTBETCTBEHHOCTb B
COOTBETCTBUW C AEMCTBYHOLLUM TPYAOBbIM 3aKOHOLATE/IbCTBOM.

7.3. MatepuanbHblii  yllepb, HAHECEHHbIN CY6BLEKTY MEPCOHaNbHbIX [aHHbIX 3a CYeT
HeHafnexallero XpaHeHUs W MCMNOJIb30BaHUSA MepCcOoHasbHbIX AAaHHbLIX, MOAJEXUT BO3MELLEHUIO B
nopsgke, yCTaHOBNEHHOM [eACTBYHOLWMM 3aKOHO4aTeIbCTBOM.

7.4. YypexjeHne BMpaBe OCYLIECTBAATbL 6e3 yBeAOMSEHUS YMOAHOMOYEHHOrO OpraHa no
3alWmTe npaB CyO6beKTOB MEPCOHasbHbIX AaHHbIX NUWb 06paboTKy Crefylowmnx MnepcoHanbHbIX
JaHHbIX:

- OTHOCALYMXCA K CYyObeKTaM MepcoHaNbHbIX [AaHHbIX, KOTOPbIX CBA3bIBAIOT C 0OMNepaTtopom
TPYZOBble OTHOLEHNA (paboTHMKaM);



- MONYYEHHbIX OMepaTopoM B CBS3WN C 3aKNHOYEHMEM [OroBopa, CTOPOHON KOTOPOro ABaseTcs
CYObeKT MepcoHanbHbIX AAHHbIX €CM NepcoHasbHble AaHHble He PacnpoCTPaHAKTCHA, a Takke He
NnpefocTaBnAOTCA TPeTbUM nuuam 6e3 cornacus cybbekTa NepcoHasibHbIX AaHHbIX U MCMONb3YHOTCA
OnepaTopoM WCKIYUTENIbHO A1 UCMOJSIHEHUS YKa3aHHOro [0orosopa M 3aK/l0YeHUs [LOroBopoB C
CYyOBbEKTOM MEPCOHaNbHbIX LaHHbIX;

- ABNIAOLLMXCA 06LeAOCTYMHLIMY NEPCOHAIbHBIMU AaHHbIMU;

- BK/KOYawWmnx B cebsi TOMNbKO (pamunvm, MMeHa M 0TyecTBa CYy6BLEKTOB MEPCOHasIbHbIX
[aHHbIX;

- HeoOXOAMMbBIX B LENX OAHOKPATHOro nponycka cyb6bekTa MepcoHanbHbIX AaHHbIX Ha
TeppuTOpPMIO 06pa30BaTENbHOIO YUYPEXAEHNSA NN B UHbIX aHaIOTNYHbIX LEensx;

- BK/IOYEHHbIX B WH(MOPMALMOHHbIE CUCTEMbl MEPCOHaNbHbIX [AAaHHbIX, WMelLlWne B
COOTBETCTBMM  C  (pefepasbHbIMU  3aKOHaMK  CTaTtyc  (efepasbHblIX  aBTOMATU3UPOBaHHbIX
NH(OPMALMOHHbIX CUCTEM, a TaKXe B rocyfapCTBEHHbIE MH(OPMALNOHHbIE CUCTEMbI MEPCOHAabHbIX
[aHHbIX, CO3JaHHble B LieN1AX 3almnTbl 6€30NacHOCTU rocyfapcTea v 06LLeCTBEHHOro NOPSAKa,;

- obpabaTbiBaeMblXx 0€3 WCMNOMb30BaHUS CPeACTB aBTOMaTu3auum B COOTBETCTBUM C
(hefiepanbHbIMU 3aKOHaMN MW UHBIMW HOPMATMBHbLIMK NPaBOBbIMK akTaMu Poccuiickoin depepauun,
yCTaHaB/MBaKOLWLNMKN TpeboBaHUsA K ob6ecnevyeHU0 6e30MacHOCTU MEePCOHasbHbIX AAaHHbIX MpU KX
06paboTke 1 K CO6/II04EHMIO MpaB CYyObEKTOB MepCOHaNbHbIX AaHHbIX.

Bo BCcex oCTanbHbIX c/iyyaax onepaTop (AUPEKTOp YupexaeHua n (Uiv) ynoaHOMOYEHHbIE UM
nnua) o06s3aH HanpaBUTb B YMOJHOMOYEHHbI OpraH Mo 3awuTe npaB Cy6bekTa MepCOHasbHbIX
[AaHHbIX COOTBETCTBYHOLLEE YBEAOM/IEHME.
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